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MHOJIOKEHHUE
0 Mops/iKe pa3padoTKU M YTBEPAKICHHS JOKAJIbHBIX AKTOB MyHHIIHMIIAJILHOI0 ABTOHOMHOI0
AOMIKOJIbHOT0 00pa3oBaTeIbHOr0 yupe:xxaenus ropoaa Hadepexnnie Yennsl «/derckuii can
koMOuHupoBanHoro Buaa Ne 106 «3adaBa»»

O01ue moJI0KeHus

1.Hacrosimmuii [lopsimok pa3paboTKH W yTBEPIKIIEHHS JIOKAJbHBIX HOPMATHBHBIX aKTOB
MAJIOY «Jlerckuit cam Ne 106 «3abaBa» (manee-Yupexaenue) pazpaOoTaH C LENBIO
pa3rpaHUuCHHs TTOJHOMOYHM, OTpE/IeeHUs MOpPSIKa ACUCTBUM, W HaIpaBlieH Ha U30eKaHHe
HapyUIeHUH KOHCTUTYIIHOHHBIX HOPM, HOPM TPYIIOBOTO 3aKOHOAATEIhCTBA, 3aKOHOATEIIbCTBA
00 00pa3oBaHUM U UHBIX ITPaB U CBOOO,T Tpak/IaH.

Hacrosmmii [Topsinok orpenenser obmue TpeOoBaHUS K MOPSAKY pa3pabOTKHU IIPOEKTOB
JIOKaJIbHBIX HOPMATHBHBIX AaKTOB, OCHOBHBIE TpeOOBaHUS K COACPNKAHUIO JIOKAIBHBIX
HOPMATUBHBIX aKTOB, IOPSAJIKY IMPUHATUS YKa3aHHBIX AaKTOB, a TaKXKe BHECEHHE B HHX
JOIIOJIHEHUY ¥ U3MEHEHUH.

2.IlonsiTHe JIOKATHHBIX HOPMATHBHBIX AKTOB

2.1. IloHsTHe IOKaJbHOrO HOPMATHBHOrO akTa. [loj TOKamThbHBIMH HOPMATHBHBIMU
aKTamMu B cMblciie Hactosimero llopsiika moHuMaroTcsi pazpabaTbiBaeMble U MPHHHUMAEMBbIE B
VYupexIeHUH B COOTBETCTBHHM C €r0 KOMIIETCHIIMEH, ONpeJeeHHONH JeHCTBYIOIIUM
3aKOHOJATEIbCTBOM U Y CTaBOM, BHYTPEHHHE JOKYMEHTHI, yCTAaHABIHBAIOIINE HOPMBI (IIpaBHJIa)
obmmero  xapakTepa, INpelHa3HAYCHHBIE  JUIS  PErYJIUPOBAHUS  IPOU3BOJICTBEHHOM,
YIIPaBIEHYECKOH, (MHAHCOBOM, KaapoBOW W WHOH (YHKIIMOHATHHOM NEATEIBHOCTH BHYTPH
VYupexxnenus. JlokalbHBIM HOPMAaTHBHBIM aKTOM BBICIIEH OPHIAYECKOW CHIIBI TPU3HACTCS
YcraB YupexaeHus.

2.2. JloxkanbHble HOPMATHUBHBIE aKThI, PEryIHpYIOIIHe 00pa3oBaTelbHbIM Ipoluece B
YupexxIeHUH KOHKPETH3UPYIOT TpaBa W OOS3aHHOCTH YYacTHHKOB 0OpPa30BaTENIbHBIX
OTHOIICHUH.

2.3. JloxkanpHble HOpPMATHBHBIC aKThl, DETyIUPYIOUIME TPYAOBbIE OTHOIUEHUA B
VupexneHun COCTaBISAIOT 0COO0YIO 00J1aCTh OTHOIICHUN MEXy padoToaaresieM U paOOTHUKAMU



Vupexnenus. PaspabareiBaroTcss Uil peayd3alliil IIpaB pPabOOTHUKOB, HCIIOJHEHUS HMHU
00s13aHHOCTEH, MOAAEPKAHUSI TUCIIUIUIMHBI B TPYLOBOM KOJUIEKTHBE.

HopMBI OKaThbHBIX HOPMATHUBHBIX aKTOB YUPEKACHUSA, YXYIIUAIOUIHAE IMOJIOKCHHUE
pabOTHUKOB 10 CPaBHEHHWIO C YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOJATENLCTBOM M HHBIMH
HOPMATHBHBIMH MPABOBBIMH aKTaMH, COAEPKAITUMHU HOPMBI TPYZOBOIO IpaBa, KOJICKTHBHBIM
JIOTOBOPOM, COIJIALIEHHSIMH, a TaKKe JIOKATbHBIE HOPMATHBHBIE aKTHl, MHPUHATBHIE O€3
COOJIIOICHHST  YCTaHOBIIEHHOTO cTarbeir 372 TpymoBoro Kogekca opraHa paOOTHHKOB, HE
ojJieXkar MPUMEHEHUIO.

JlokajpHBIE HOPMATHBHBIE aKTBhl YUPEXKACHHS YyTBEpXKIaroTcs paboToaareneM
(3aBeayromuM) B Mpeaenax KOMIETEHIIMM B COOTBETCTBHU C TPYJIOBBIM 3aKOHOJATENILCTBOM U
WHBIMH HOPMATHBHEIMH TIPAaBOBBIMHU aKTaMH, COJEp)KalllUMH HOPMBI TPYJAOBOIrO IIpaBa,
KOJUTEKTHBHBIMH JIOTOBOpaMH, cornameHusmu (4. 1 cr. 8§ TK PO).

2.4, YaudunupoBaHHBIX GOpM JUIs PHHSATHS JOKATBHBIX HOpMAaTUBHEIX akToB JIOY He
yCTaHaBIUBAETCA. VICKIIIOUEHHE COCTaBIAIOT mTaTHOe pacrtmcanue (popma Ne T-3), rpadux
ormyckoB (dopma Ne T-7) u ¢opMbl JIOKIBHBIX HOPMATHBHBIX AaKTOB, YTBEP)KICHHBIC
[Tocranosiennem I'ockomcrata Poccum ot  05.01.2004 Ne 1 «O6 yTBepXkIeHUH
YHU(PUIIUPOBAHHBIX (POPM MEPBUUHOM YyUETHON JOKYMEHTALMH 10 Y4€Ty TPYyJa H €ro OIUIAThI».

@DOpMBI  OCTATBHBIX JIOKAJTBHBIX HOPMATHBHBIX AaKTOB YUpPEXKAEHHUs, padOTOdATENb
(3aBEIyIOIINIT) OTIpeneNseT CaMOCTOSITENbHO. OJTO MOIYT OBITh: HHCTPYKLHUH, METOIHUKH,
[I0JIO’KEHUS, TIpaBuJjia, CTaHIapThl, IPUKA3bL, U JIp.

3.Kiaaccupukanus J0KaJIbHbIX AKTOB:

3.1. Ilo cTeneHu 3HAYUMOCTH

— oOs3arenbHple — COCTaB TakKUX JIOKAIBHBIX AaKTOB OIpEAEIEH TPyIOBBIM
3aKOHOJATENBCTBOM. TpynoBoi kojekc P® comepXuT NOpsAMoe YyKa3aHWE Ha IPHHATHE
NoOOHBIX JOKYMEHTOB (Harpumep, ct. c¢T. 189, 135 TK P®D).

— HeoOs3aTeJbHBIE — TaKUE JOKYMEHTHI MpsIMO HE MNPEAyCMOTPEHBI TPYIOBHIM
3aKOHOJATENLCTBOM, pabOoTOIaTeNlb MPHHUMAET JTOKAIBHBIE aKThI 10 CBOEMY YCMOTPEHHIO.

3.2. Ilo chepe nericTBus:

— 0011ero xapakTepa, paclpoCTpaHsIOIMINECcs Ha BCIO OpraHU3allLIo;

— CHEIUATIBHOIO XapakTepa, KacarolInecs OTASIbHBIX BOIIPOCOB.

3.3. Ilo kpyry jui;:

— PacIpoCTpaHsIoLIecs Ha BceX pabOTHUKOB OpraHU3aIii;

— pacupoCTpaHSIOLINecs Ha ONPeAeIEHHYIO KaTeroprio pabOTHHUKOB;

3.4. Ilo crtocoOy MpUHATHSA:

— IIpPEHUMAaeMble paboToiaTesieM eAMHOINYHO;

— IPUHEMAEMBble C Y4€TOM MHEHUS IpPEACTaBUTEIBHOIO OpraHa pabOTHHKOB. B atom
Clly4ae IpU NPUHSATHH JIOKAIBHBIX aKTOB HEOOXOAUMO COOMIOAATh MOPSA0K, IPEAyCMOTPEHHBIN
cT. 372 TK PO.

3.5. Ilo cpoky nmelicTBus:

— IIOCTOSIHHOTO JIeHCTBUS;

— OeccpoyHkIe;

— C OIIPEJEIIEHHBIM CPOKOM JIEHCTBHS.

3.6. 1o cpoky xpaHeHHUS:

— IOCTOSIHHOTO XpaHEeHUs;

— 75 ner;

— JIpyTHe.

4. CTpyKTYypa ¥ coaepkaHHe JOKAJIbLHBIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa U colep)kaHHe JOKaJbHBIX HOPMATHUBHBIX aKTOB 3aBHCAT OT Kpyra
BOIIPOCOB, B OTHOIIEHUH KOTOPBIX HEOOXO0IUMO MPUHATHE TAKUX AKTOB.

VY CIIOBHO CTPYKTYpY JOKAIBHBIX aKTOB MOYKHO Pa3/IeINTh Ha CIEAYIOLIHE YaCTH:



— o0IHe MOJIOJKEHHS: [IEPEUYCHDb PETryJIMPYEMBIX BOIIPOCOB; HOPMATHBHBIC IPAaBOBBIC
aKTbl, B COOTBETCTBHHM C KOTOPHIMHM JIOKAJIBHBIA AaKT NPUHUMAETCA, IOApa3AC/ICHUS WIIH
KaTeropu pabOTHUKOB, MOANAAIOIINE IO AEHCTBHE JIOKAIBHOIO aKTa;

— OCHOBHAsl 4aCTh: TpaBa U 00S3aHHOCTH PaOOTHHMKA U paboToJaTeNs; IPOUEAYPhI, HE
ompezie/eHHbIe 3aKOHOIATEILCTBOM; TIOPSIOK B3aUMOJAEHCTBUA CTPYKTYPHEIX IIOApa3/ICICHHI B
3aBHCHMOCTH OT CIIeNH(UKH JOKAJLHOTO aKTa; AeUCTBUS CTOPOH, CPOKHU, OTBETCTBEHHOCTD U IIP.

— 3aK/II0YUTEIbHbIE TOJIOKEHHUsI: BpeMsl BCTYIUICHHs JIOKAJIBHOIO aKTa B CHIIY,
nepedyeHb JIOKaIbHBIX aKTOB WJIM OT/ACIBHBIX IIOJO0XKEHUH, MPEKpalalolX IEeUCTBHE C
MPUHSATAEM HOBOTO aKTa.

JlokanbHBIE aKThI MOTYT COAEPkKATh MPUIOKEHHS, KACAIOLIUECS BOIIPOCOB, OTPaKCHHBIX
B 9TUX aKTax.

4.2. TeKCT NOKaJIbHOTO HOPMATUBHOT'O aKTa COCTABIISIETCS HA PYCCKOM S3BIKE.

5. Pa3zpaboTka HOPMATHBHOIO JIOKAJILHOI0 AKTA

[TpoexThl  JOKAIBHBIX HOPMATHBHBIX aKTOB  pa3pabaThIBAIOTCS IO  PELICHHUIO
[Tegarornyeckoro coera, OOImEro cOOpaHus WM aJMUHUCTPAIIUK Y UPEXKIECHUS B 3aBUCUMOCTH
OT UX KOMIIETEHIINH, OTIPEIETICHHON 3aKOHOM U Y CTaBOM Y UpEkKAEHHS.

5.1. DTansl pa3paboTKH MPOEKTOB JOKAIBHBIX HOPMATUBHBIX aKTOB:

5.1.2. OnpeneseHne BOMPOCOB, IO KOTOPHIM TpeOyIOTCs pa3paboTKa U yTBEPIKIEHUE

JOKAJILHOTO HOPMATHBHOTO akTa. [loTpeOHOCTH BBIABISETCA B XOAE COBEIIAHHM,
cobpanuii, 1aHepok. CaMu paOOTHUKH YUPEXKAECHUS MOTYT BBICTYIHTb C HWHHLIHMATHBOU
CO3/IaHUSs JIOKAJILHOTO HOPMATHBHOTO aKTa IPH BBIIBICHUH B X0Ji¢ pa0OThI HEYperyJIMPOBaHHbIX
BOIIPOCOB.

5.1.3. Co3pmanue paboyeil TpyIIbI 0 pa3padOTKe JIOKAIBHOTO HOPMATUBHOIO aKTa.

5.1.4. Ha3navyeHrwe OTBETCTBEHHOTO PYKOBOAUTENS pabodeil IpymIbl, KOTOPbIH OyneT
KOOPAWHMPOBATH YYaCTHHKOB ¥ KOHTPOJHPOBATH YCTAHOBJICHHBIE CPOKHM pPa3pabOTKu
JIOKQJTbHOTO HOPMATHUBHOTO akTa. OCTajIbHbIE WICHBI I'PYIIIBl BIIPABE BHOCUTD IIPEJIOKEHHS H
3aMeuaHus B XOJie¢ MOJATOTOBKH IMpOoeKTa JoKyMeHTa. IIpu HeoOXoauMOCTH OTBETCTBEHHBIN
HCIIOTHUTEIb I0padaThIBA€T €ro ¢ yUeTOM BHECEHHBIX 3aMEYaHUM.

5.1.5.CornacoBaHne IpoeKTa JOKaIbHOro akTa. Ha JaHHOM 3Tame MpoeKT HeOOXOAHMO
COTJIacoBaTh ¢ y4aCTHHKaMH pabodedl TPYMIbl ¥ IPYTrMMH 3aMHTEPECOBAHHBIMH JHLAMU 5.6.
[locne cornacoBaHus MPOEKT MepenaeTcsl Ha yTBEPXKIACHUE padoToaareno. Ecim g NpuHATHS
JIOKQJIbHOTO aKTa HEOOXOIMMO YYHTHIBATH MHEHHE IPEICTaBUTEIBHOIO OpraHa paOOTHHMKOB
(mpodcoro3a), To 10 yTBEPXKICHHS paboToIaTeIeM MPOeKT JOKyMEHTa U 0OOCHOBAHHUE 110 HEMY
JIOJ>KHBI OBITH HalpaBiieHbl B 3TOT oprad. (¢T. 372 TK P®.)

6. HpI/IHﬂTI/Ie JIOKAJbHbBIX HOPMATHBHLIX AKTOB

6.1.Cornacno cr. 12 TK PO nokanpHBI akT BCTYHNAET B CHJIy CO AHS €0 IPUHATHSA
paboTozaresneM WK CO JHs, YKa3aHHOTO B 3TOM JOKYMEHTE.

PaboTonarens MOXET MPUHSATDH JTOKATBHBIE aKTHI CJICTYIOITHMHE CIIOCOOaMMU:

— YTBEPAUTH;

— U3aTh MpUKa3 (pacrnopsbkeHre) 00 YTBEPKACHUHU JTOKAIBHOIO aKTa.

6.2.YTBepkaas TOKaIbHBIN aKT, paboToaTeNhb JOJDKEH MOCTABUTh MOANUCH B PEKBU3UTE
“I'pud yTBepkKIEHUSI TOKYMEHTA . DTOT PEKBHU3UT pPACIOJaraloT B IIPaBOM BEPXHEM YIIIY
noxymenTa. [Tomumo moamucun rpud qoimkeH coctosTh u3 ciioBa Y TBEPXKJIATO (6e3 kaBbruek),
HAaMMEHOBAHUS JOJDKHOCTH JIMIA, YTBEPXKIAIOMIETO JOKYMEHT, €r0 HHHUIHATIOB, (aMHIUN H
JIaThI TTOIITACAHUS.

6.3.1lpu yTBepXIE€HUU NTOKYMEHTa HECKOJIBKUMHU TOJIKHOCTHBIMU JIMIAMH KX IOAIHCH
pacnoJiararoT Ha OJIHOM YPOBHE.

6.4 JlokanbHBIA aKT MOXET TPHHUMATHCS MyTEM H3JaHUS TpHKa3a (paclopsSKEHHS).
VaudumpoBanHoi GOpMBbI UIS TaKOTO MpHKa3a HE MPEAyCMOTPEHO, MO3TOMY PabdOTOAATENh



BIIpaBe OIPEICIUTh €€ CaMOCTOSTeThHO. B mpHkasze 00 yTBEpXKICHHMH JIOKAJIBHOTO aKTa
HEOOXOIUMO OTPa3UTh:

— JIaTy BBEJIEHUS JIOKAIBHOI'O aKTa B JCHCTBHE;

— yKa3aHie 00 03HaKOMJICHHH PaOOTHHUKOB C JIOKAJIbHBIM aKTOM U CPOKH Ul 3TOTI0;

— aMuIHK ¥ JJOJDKHOCTH JIHII, OTBETCTBEHHBIX 33 COOJIIOICHUE JIOKAJILHOTO aKTa,

— JIpyTHe YCJIOBHUSL.

7.03HaKOMJIEHHE Y4YaCTHUKOB Oﬁpaf}OBaTeJ'IbHOFO npomecca ¢ JoKaJbHbIMH
HOPMAaTUBHBIMHA aKTaMH

7.1. Pabotauku YupexaeHus (dacts 2 ctathl 22 TK P®) B o0s3aTenbHOM HOpAIKE
JIOJDKHBI OBITH O3HAKOMJIEHBI TMOJ JUYHYIO POCIIUCH CO BCEMH JIOKAJIBHBIMU HOPMAaTHBHBIMH
aKTaMH, MPUHAMAEMBIMH B OpTaHHW3allMd W HEMOCPEJICTBEHHO CBS3aHHBIMH C MX TPYIOBOH
JEATENLHOCTRIO. ECITH TOKaNbHBIN aKkT KacaeTcst 00yJaroIiXcsl, UX POJUTENICH, OH T0JKEH OBITh
JIOBEJIEH JI0 UX CBEICHHUS.

7.2. Pomutenu (3aKOHHBIE MPEACTABUTEIN) 3HAKOMSTCS ¢ JOKAJIBHBIMH HOPMATHBHBIMU
aKTaMU IIPH MOCTYILICHUH B JOLIKOJIbHYIO 00pa30BaTeIbHYIO OpraHU3alHIo.

7.3. JloxajgbpHble HOPMATHBHBIE AaKThl pa3MEIIAlOTCs Ha O(MUUIUAIBHOM  CalTe
YupexnaeHus.

8. U3meHeHHe JT0KAJbHBIX HOPMAaTHBHBLIX aKTOB

8.1.PaboTonarens BpaBe BHOCUTh U3MEHEHHS B JIOKAIBHBIE aKThI:

— B CBS3M CO BCTYIUIGHHEM B CHJIy JIUOO H3MEHEHHEM 3aKoHa MM JApPYroro
HOPMAaTHBHOI'O IIPAaBOBOTO akTa, COAEPXKALIEro HOPMBI TPYJOBOIO IIPaBa, KOJUIEKTHBHOIO
JI0TOBOPA, COTJIAIIECHUS;

— 10 COOCTBEHHOMY YCMOTpeHHIO. B 3TOM ciydae BaXkHO, 4YTOOBI NPUHMMAEMbIE
JOKaJIbHBIE aKThl HE YXYJIIAlnd IOJOXEeHUs pabOTHHUKOB II0 CPABHEHHIO C TPYIOBBIM
3aKOHOJIATEeTLCTBOM, KOJUIGKTUBHBIMH JIOTOBOpaMH, cornamenusmu (4. 4 ct. § TK PD).

8.2.VI3MeHEeHHUS BHOCATCS B TOM XK€ MOPSIZIKE, B KOTOPOM JIOKAJTBHBIN aKT pa3padaTbIBaJICs
U yTBEp)KAaJICs MepBoHadaibHO. HeoOX0anMMO yUHTHIBaTh, YTO U3MEHEHUS MOTYT 3aTparuBarh
Ollpe/ieIeHHBIE CTOPOHAMH YCJOBHS TPYIOBOTO J0roBopa, a coriacHo ct. 72 TK P® sto
JIOITyCTUMO TOJIBKO 110 COIVIAIIEHHIO CTOpoH. PaboTomarens BIpaBe B OJHOCTOPOHHEM IOPSJIKE
HU3MEHSTh YCJIOBHS TPYIOBOIO JIOTOBOpa TOJBKO B cCllydyae OpPraHU3alMOHHBIX HJIH
TEXHOJIOTHYECKUX U3MEHEHUH ycnoBuit Tpyna. [lpu sTom Heo6Xoaumo colbiroaaTh MIpoUEnypy,
omnpeneneHHyo B c¢1. 74 TK P®.

9. OT™MeHa JOKAJbLHBIX AKTOB.

9.1.Cormnacuo ct1. 12 TK P® ocHOBaHUSMH A1 TIPEKPAIICHUS IEHCTBHS JTOKAJIBHOTIO aKTa
WY OTIENIBHBIX €T0 MOJIOKEHHUN SBIISTFOTCS:

— HCTEYEHHE CpoKa JeWCTBHs. Takas CHUTyallls BO3MOXHA, €CIH IpU pa3paboTke
JIOKJIBHOI'O aKTa ObUI OMpe/esieH Mepuo ero AecTBus. [Ipu HacTymeHHH yKa3aHHOTO CpoKa
JOK&JIbHBIH aKT aBTOMaTW4yecku yTpaumBaer cuiry. OT pabortonarens He TpeOyeTcsl WU3IaHUs
JIOTIOJTHUTEIBHBIX JOKYMEHTOB, MOJTBEPKIAIOIUX 3TOT ¢akT. B kadecTBe mprumepa MOXKHO
IIPUBECTH TIpaduK OTIMYCKOB. B cmiry mpsmoro ykaszaHus 3akoHa TIpauK OTIIyCKOB
YTBEPXKAAETCS €XKETOHO U TIpeKpaliaeT AeHCTBHE M0 OKOHYaHHH KaJeHIapHOIo roja;

— oTMeHa (MpU3HAHHWE YTPATHBIIMM CHITy) JOKAJIBHOTO akTa JTHOO OTIENBHBIX €ro
MIOJIOKEHUU APYTUM JIOKATBHBIM aKTOM;

— BCTyIUIEHHE B CHJIy 3aKoHa WM JpPYroro HOPMAaTHBHOIO IIPAaBOBOIO aKTa,
COJIEPXKAIller0 HOPMEI TPYIOBOTO TIIpaBa. KOJUIEKTUBHOI'O JOrOBODA, COIVIAUICHMs, KOrjaa



yKa3aHHbIE aKTbl YCTAHABIMBAIOT 0o0Jiee BBICOKUH YypOBEHb TapaHTHH paOOTHUKAM IO
CPaBHEHHIO C ACHCTBOBABIINM JIOKAIBHBIM aKTOM.

9.2.Ecnu mpuHAT 3aKOH WM IPYro HOPMAaTHBHBIA MPaBOBOM akT, YCTaHABJIMBAIOIIHA
OoJiee BBICOKHMI ypOBEHb IapaHTHH paOOTHUKAM MO CPaBHEHHIO C JIOKAIBHBIM aKTOM, JeHCTBHE
JOKQJIBHOTO aKTa WJIH OTAEIBbHBIX €TI0 MOJIOKEHHUH MPeKpaInaeTcs.



